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1. Menu Navigation

Log in to PortTruckPass Community portal application.

e

Username

abed

Password

Forgot your Username or Password?

Don't have an account? Register Now

When the user enters Port Truck Pass (PTP) they will see the User Profile screen. This is the
default screen:

V. P User Profile x it

< (¢} 25 pelaccount.uatemodal.com/profile/profile/UserProfile

= JPTP Ponriaveiss | Administration | User Profile a0 @ 2
a
User Information
P
Login information
P
P
User Roles
User Preferences and Settings
,
v
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2. Add Reservations from Main Menu

From the green menu button in the upper left-hand corner of the screen, click Reservations
to see the options. Select the ADD RESERVATION option to display that screen.

E Administration | User Profile A& @ 2

RESERVATIONS A

ARCHIVED RESERVATION MOVES

ARCHIVED RESERVATION VISITS

MY RESERVATIONS

ADD RESERVATION
TIPS v
TRUCK MANAGEMENT v
TAG MANAGEMENT v
ADMINISTRATION v

D emodal trud

From the Add Reservation screen, users can toggle between the Multi Visit/Add Visit
buttons at the top of the page.

Add Reservations Multi Visit Add Visit
a Add required data e Add move details e Choose reservation time e Confirmation

Trucking company * Terminal *
Advent Test Truck ~  Port Liberty Bayonne hé
Move Type *

PICK FULL v

32 pownload template (49

Select File Browse ‘ UPLOAD

0/ Maximum Allowed(10) @ First row must contain headers. Eg:Container number

® Container number(s)

) Group code Maximum Allowed Per Flow (10) 4+ Add
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a. Multi Visit Option

From the multi visit screen, the user will select the Trucking company, Terminal, Move Type
and enter one or more containers (Example- for Pick Full move type).

Em T — ¥ & @& @

Add Reservations Add Visit

o Add required data 2 Add move details 3  Choose reservation time 4  Confirmation

Trucking company * Terminal *
Advent Test Truck v Port Liberty Bayonne v

Move Type *
PICK FULL -

£ pownload template [+

Container number(s)

®

Browse UPLOAD
GCXU5258285

o First row must contain headers. Eg:Container number
1/ Maximum Allowed(10)

@) Group code Maximum Allowed Per Flow (10) - Add

Next

The user will click the Next button, and the system will obtain container details, which are
then displayed on the 2nd page.

EE LERa G eModal Community Portal ! a * e

°
-
Add Reservations Multi Visit Add Visit
0 Add required data e Add move details o Choose reservation time 4  Confirmation
Company erminal
Advent Test Truck Port Liberty Bayonne
0 Move Type nit Number Line Equip size
PICK FULL v  Reference Num GCXU5258285 7
Truck Plate
AJ700X v ADD MOVE ~
Back’ Next

5|Page



mu

Advent lfiEModal

The system will authenticate any additional details entered by the user when navigating to
the 3rd page of the reservation process, provided there are no critical errors on the page.

On the 3" step, the system will populate the list of time slots and preselect the first one
available.

Em IR  c)Modal Community Portal T A & O 2
Add Reservations Add Visit

o Add required data e Add move details e Choose reservation time 4  Confirmation

Trucking Company Terminal

Advent Test Truck Port Liberty Bayonne
T Move Type Reference Number Unit Number Line Equip size
o PICK FULL N/A GCXU5258285 ONEY 40DH N

Truck Plate
© AJ700X Thursday 06/05/2025 06:00 - 07:00 ¥

When the user clicks on the SUBMIT button the system will do final checks, save the
reservation information, and redirect them to the 4 final confirmation page.
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b. Single Visit Option

Users can toggle the SINGLE VISIT view for reservation creation from the Add Reservation

screen.

25 termops.uatemodal.com/trucker/web/addvisit

= |[PTP[ Porrauccracs N

Add Reservations Multi Visit I

General

Truck plate

Reservation*

Pickup

Reservation time*

Trucking company

Dupe Check 03

Dropoff  Select Type

Pick/Drop information*

ve 1o see

Port Liberty Bayonne

On the SINGLE VISIT screen, the user will add Truck Plate:

Add Reservations

General

Trucking company *
Dupe Check 03

Multi Visit

25 termops.uatemodal.com/trucker/web/addvisit

Add Visit

Terminal *

Port Liberty Bayonne

Truck plate
AZXS5431

Reservation*

Pickup Select Type
Drop off Select Type

Pick/Drop information*

Reservation time*
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Then in the Reservation section, click on the "Select Type" dropdown and then choose
which move type will be completed (example - Pick Full).

C 25 termops.uatemodal.com/truck b/addvisit

= |[PTP Poarravckrass JRVIES ¥ a4 & 0 =

Add Reservations Multi Visit Add Visit

General

Trucking company Termina

Dupe Check 03 ~  Port Liberty Bayonne

Truck plate

AZXS5431

Select Type

Pickup JFull + Add another pick

Drop off Select Type - +

Pick/Drop information*

iy Pick up Full

e Numb. Unit Number Line Equip size o

Reservation time*

FIND RESERVATION

Then in the PICK/DROP Information section, enter a container number in the Unit Number
or bookings in Reference Number. The system will check the information, then populate
the Line and Equip Size for containers on file. If information does not populate, it can be
added manually.

25 termops.uatemodal.com/trucker/web/addvisit

IPTP[ PorrTauckpass |

Add Reservations Multi Visit Add Visit

Dupe Check 03 - Port Liberty Bayonne

Truck plate

AZXS2134

Reservation*

Pickup  Full - + Add another pick
Drop off Select Type - +

Pick/Drop information*

it Pick up Full
Reference Numb. CSDU3245651 m

Reservation time*

FIND RESERVATION
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Under the RESERVATION TIME section, the user will click Find Reservation, then the system
will provide a list of time slots for selection. Once selected, the user can click submit.

25 termops.uatemodal.com/trucker/web/addvisit

= r
AddReservations  Mult Visit m

General

Trucking company Terminal

Dupe Check 03 Port Liberty Bayonne

Truck plate

AZXS2134

Reservation*

Pickup Full 4 Add another pick

Drop off Sele

Pick/Drop information* @

i Pick up Full
° Reference Num CSDU3245651

Reservation time*

Friday 05/30/2025 10:00 - 12:00 (76)

The user will then see their Successful Reservation.

T .
Add Reservations Multi Visit SRS

Adven Test Trugk  Port Liberty Bayonne

ul Reservations

PLBA

PLBa-0a15-00734 T
Date 10:30 AM Sunday, June 15, 2025
Truck Plate: AJT00X

A *) DROPEMPTY

Unit #: NGLU4003987
NIA

Mscu

4ocp

PYEPEERV T My Recervations
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3. Add Reservation from Container Watchlist

Advent lfiEModal

Navigate to the TIPS page from the PortTruckPass left-side menu. Select CONTAINERS from

wit

hin the dropdown menu.

RESERVATIONS >
TIPS v
BOOKINGS

GROUP CODES

EMPTY RETURN INSTRUCTIONS

VESSEL SCHEDULE

TERMINAL INFO

EMPTY CONTAINERS

FEE PAYMENT

PORT SUPPLY CHAIN DASHBOARD

TRUCK MANAGEMENT >

Select one or multiple import containers, using the left side check boxes, select the

Actions drop-down menu at the top, and click Add Reservation.

<]

0O 0 o

Containers

Em NYNJ Port Manager

Actions + Add to My Containers

. Add Reservation
Container

Pay Fees

> JCLU48( IN YARD
5 V1B ove Containers IN YARD
5> EMcuse Claim/Unclaim Fees IN YARD
> GCXU5258285 IMPORT IN YARD

Holds

@ No

® No

© YES

@ No

Reservation Ticket#

N/A

N/A

N/A

N/A

Emodal Reservation Status

N/A

N/A

N/A

N/A

L AR |

M L@ CY

Gate Status

N/A

N/A

N/A

N/A

Origin

PLBA

PLBA

PLBA

PLBA

s O

Saved Views

Destination  Current L

N/A

N/A

N/A

N/A

PLBA

PLBA

PLBA

PLBA

10|Page



m @ Advent I Modal

Users will be redirected to the Add Reservations page, to work through the Multi Visit or
Single Visit Reservation process.

Add Reservations Multi Visit Add Visit

General

Trucking company * Terminal *
Advent Test Truck ¥ Port Liberty Bayonne h¢

Truck plate
AJ700X v

Reservation*

Select Type

Pickup  Full d + Add another pick

Drop off  Select Type - +

Pick/Drop information* (2

(i Pick up Full

The user will then see their Successful Reservation.

U

Adven Test Trugk  Port Liberty Bayonne

Successful Reservations

PLBA
Ticket®  prgaps1500734 T
Date 10:30 AM Sunday, June 15, 2025

Truck Plate: AJ700X
A *) DROPEMPTY

Unit #: NGLU4003987
NIA

Mscu

4ocp

PYEPEERV T My Recervations
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4. Edit Reservations

Navigate to the My Reservations page from the RESERVATIONS dropdown in the left side
menu.

Em eModa

--------------------------

RESERVATIONS v
ARCHIVED RESERVATION MOVES

ARCHIVED RESERVATION VISITS

ADD RESERVATION
TIPS >

TRUCK MANAGEMENT >

Search for the Reservation with the Ticket number or container number and click on the
check box next to the reservation to select it.

E |_PorTTRuckPAss |
m PoRTTRUCKPASS TIPS ! ‘ * o K3
My Reservations Actions ~ Add Visit IXE:] HH
Move Type Unit# Ref Status TOS Status Line IS0
Terminal: PLBA (] PICK FULL GCXU5258285 CONFIRMED VALIDATED ~ ONEY  40DH
Ticket: PLBA-0605-00700
Visit Date Time: 06/05/2025 06:00
Truck Plate: AJ700X
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Select the Actions drop-down menu at the top and click Edit. Users will be brought to the

Edit Visit screen.

Hm TIPS

My Reservations Actions ~ Add Visit XE]
3
o Edit ﬁMoveType Unit# Ref Status
Q cancel
Terminal: PLBA ° PICK FULL GCXU5258285 CONFIRMED

Ticket: PLBA-0605-00700
Visit Date Time: 06/05/2025 06:00
Truck Plate: AJ700X

E A @

TOS Status Line IS0

VALIDATED ONEY  40DH

Users can edit the required information(s), add additional move(s) to the existing
reservation, or change the time slot. Users may then exit out of the page or Add Another

Visit using the button in the bottom left corner of the page

~  Port Liberty Bayonne

4 Add snother pick

@ Reference N TCLUB66835

Sunday 06/08/2025 06:00 - 07:00

=

A o 0 =

Em eModa

Edit Reservations Add Visit
Trucking Compat Terminal
Advent Test Truck  Port Liberty Bayonne
@ Successful Reservations
Move Type Unit Reference Line EquipSize  Appt Status Gate Status
Number
Terminal: PLBA © (g PCKFULL GCXU5258285 N/A ONEY  40DH
PLBA-0605: (o
Ticket: o200 0
VisitDate  06/05/2025
Time: 06:00

Truck Plate: AJ700X

Add Another Visit ’

nmunity Portal = A& T © =2
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ARCO mOVEWENT

5. Viewing Archived Reservations

Note: This menu option is only available to existing users of PTP, new users of the system
will not need the archived reservations.

The Archived Reservation Moves and Visits, allow existing users to have read only access to
their historical reservations and visits to PLBA prior to new appointment screen launch.

m PORTTRUCKPASS

PATT . SRCURE, GRIIN, CANGO MOVEMEWT

Reservations

Archived Reservation Moves
Archived Reservation Visits
My Reservations

Add Reservation

TIPS

Truck Management v
Tag Management v
Administration v
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